Board of Trustees
Counterproposal / Final Offer
August 9, 2013

The Board requests that the following be presented

This Agreement shall be effective as of July 1, 201

in effect through June 30, 2014. As provided herein
this Agreement may discuss and negotiate items whic
life of this Agreement. Agreed upon amendments resu
negotiations shall take effect on the following Jul
which agreed amendments are negotiated or at such o
mutually agreeable to the parties.

The following document contains the additions, amen
corrections as agreed upon by the Hutchinson Commun
Vocational School Board of Trustees and the Hutchin
Association to become effective July 1, 2013.
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Article | Recognition

The Board of Trustees hereby recognizes the Hutchin
Faculty Association as the exclusive negotiating re

as defined in K.S.A. 72-5413 through 72-5425, for a
and adjunct professional employees presently employ
board, including faculty, counselors, librarians, a
chairpersons. This shall exclude the president, al
presidents, and administrative personnel. The term
faculty member” refers to full-time faculty employe
“adjunct faculty member” refers to adjunct faculty

and the term “professional employees” refers to all
the bargaining unit represented by the association.
herein contained shall prohibit the negotiation, th
recognized bargaining unit--i.e., the Hutchinson Na
Association--of separate contracts with professiona
employed to teach or counsel in programs funded by
state grants.

The board agrees not to negotiate with any full-tim
faculty member individually or with any faculty org
other than the association for the duration of the

Article 1l Association and Professional Employees’

Pursuant to K.S.A. 72-5413 through 72-5425 of the S
Kansas, the board hereby agrees that every professi
of the board shall have the right freely to organiz
support the association for the purpose of engaging
bargaining or negotiation and other concerted activ
mutual aid and protection. As a duly elected body
governmental power under the laws of the State of K
board undertakes and agrees that it will not direct
indirectly deprive, discourage, coerce or harass an
professional employee in the enjoyment of any right
the Act nor shall the association exhibit similar t
obtaining his/her membership; that it will not disc
against any professional employee covered by this a
respect to hours, wages, or any terms or conditions
by reason of his/her membership in the association,
participation in any activities of the association
professional negotiations with the board, or his/he

of any grievance, complaint or proceeding under thi

Nothing contained herein shall be construed to deny
to any professional employee rights he/she may have
General School Laws of the State of Kansas or other
laws and regulations. The rights granted to profes
employees hereunder shall be deemed to be in additi
provided elsewhere.

The association and its representatives shall have
use the college facilities for meetings. No charge
for the association's use of college facilities.

son National
presentative
Il full-time
ed by the
nd department
I vice
, “full-time
e(s), the term
employee(s),
employees in
Nothing
rough the
tional Faculty
| employees
federal or

e or adjunct
anization
agreement.

Rights

tate of

onal employee
e, join and

in collective
ities for
exercising
ansas, the

ly or

conferred by
actics in
riminate
greement with
of employment
his/her

or collective

r institution

s agreement.

or restrict
under the
applicable
sional

on to those

the right to
shall be made



Duly authorized representatives of the association
permitted to transact official association business
property at all reasonable times.

For educational and professional purposes the assoc
have the right to use college facilities and equipm
facilities and equipment are not otherwise in use a
for the supply cost.

The association shall have the right to post notice
activities and matters of association concern on bu
and insert such notice in the college bulletin. Th

may use the college mail service and faculty mail b
communications to professional employees covered in
agreement, including faculty-wide distribution. It

that the college shall not provide postage for any
communication.

The board agrees to furnish to the association, upo
available information concerning the professional s
financial resources of the college, including but n
annual financial reports and audits, register of pr
personnel, tentative budgetary requirements and all
agendas and minutes of all board meetings including
attachments thereto, treasurer's reports, names and
salary of all professional personnel in the bargain
such other information as will assist the associati
developing intelligent, accurate, informed and cons
proposals.

The association shall have representation on all in
committees, e.g., Teaching and Learning, Regulatory
and Due Process, Institutional Effectiveness, and P
Training and Development. The association shall al
representation on the Curriculum Subcommittee and A
Council.

No professional employee shall be reclassified with
approval of the association’s executive committee.

All policies and procedures adopted by the board an
association for membership, recruiting, selection,

of all professional employees as covered by this co
meet regulations of affirmative action, civil right

P. L. 95-256 and section 504 of the Rehabilitation

The provisions of the agreement and the wages, hour
conditions of employment shall be applied in a mann
not arbitrary, capricious or discriminatory and wit
race, creed, religion, color, national origin, hand

or marital status (widowed, divorced, married, sing
application shall be made in the case of profession
who are married to each other.

Individual personnel files, including documents mai
college listed below, shall be open to the individu
professional employee immediately upon request and
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association only upon written request of the profes sional
employee. No reproduction of such files will be pe rmitted

without prior written consent of the professional e mployee unless
required by law or legitimate administration use, i ncluding but
not limited to legal counsel, accrediting agencies, licensing
boards/agencies and/or other federal or state regul atory boards.

» Application for employment and transcripts of acade mic
record;

* Medical records;

e Copies of all evaluation reports and recommendation s of
Hutchinson Community College and Area Vocational Sc hool
concerning the professional employee’s competence;

» Record of accumulated sick and personal leave.

M. An association representative may place items on th e written
agenda of a board meeting by submitting such items to the

president prior to the preparation of the written a
board meeting, and such representative may appear a

N. This agreement shall supersede all previous board p
those matters herein contained.

0. No professional employee shall attend faculty or as
meetings during his or her instructional hours. Sub
Article VI, Section D.

Article 11l Rights of the Board

The association recognizes that the board has respo
authority to manage and direct, in behalf of the pu
operations and activities of the Hutchinson Communi
Vocational School to the full extent authorized by

Article IV Deductions for Professional Dues

A. Professional employees may at any time sign and
board an assignment authorizing deduction of genera
membership dues and assessments of the association.
authorization shall continue in effect until formal
writing by the professional employee and copies the
to the association and the board.

B. The deduction of Hutchinson National Faculty Ass
membership dues may be made monthly from regular ch
for eleven (11) months, beginning in October and en
August, and the board agrees to cause to be remitte
monies so deducted to the association, accompanied
professional employees for whom the deductions have

To assist the college in making these monthly dues
the association will provide to the college’s Human
Office on or before October 1, a copy of the profes
employee’s signed monthly dues deduction authorizat
association will notify that Office in writing of a
cancellation of the authorization within five calen

the association’s receipt of any withdrawal or canc
the authorization. The college’s deduction of the
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will cease beginning the month following notice of cancellation
of the authorization or when the professional employee no longer
receives a regular monthly paycheck, whichever firs t occurs.

Article V Conditions of Employment

Basic Load
1. Full-time Faculty

a. Teaching Faculty:

1. The load hour assignment for full-time faculty
members shall normally be 30 load hours per year, b
the load hour assignment in individual cases may
range from 26 to 30 load hours per year. The
following shall be equivalents for load hour
determination for full-time faculty, including
department chairpersons:

A. General Lecture 1.00

General Lecture is considered to be a
formal presentation of content material

by the instructor in a traditional

classroom or through a distance education
delivery mode. General lecture implies
continuous engagement and/or interactions
between the instructor and students. In

no case shall the total number of load
hours assigned to a course be less than
the credit hour assignment for that

course.

B. Laboratory/private lessons .75

Laboratory/private lessons is defined to
be a setting in which students perform
tasks as largely self-directed activity,
and the instructor is present, monitors
student activity, and provides individual
instruction/assistance.

In courses in which no distinction is

made to separate lecture and laboratory
and where the instructor is continuously
engaged and not simply passive or present
for assistance if called upon and the
instructor plans and supervises/directs
student work, those hours in excess of

the credit hour assignment for the course
shall be considered laboratory hours for
the purposes of equating load hours.

Once the maximum of 30 load hours is
reached, no more hours may be added
without the consent of the individual

full-time faculty member involved. If an

ut



overload for classes is assigned as per

Article V, A. 1. a. (3) below, extra pay

will be paid as provided in Article X, E.

for the load hours in excess of the
normal 30 load hour assignment.

Pay for individual projects and individual directed
studies will not be considered part of the
instructional load but will be compensated at the
rate of $60.00 per student credit hour. The number
of student credit hours, the individual project, an
the individual directed studies must be approved by
the appropriate department chair and the vice
president of academic affairs and be in compliance
with State of Kansas guidelines.

Full-time faculty member class load assignments sha
be first composed of day-time assignments, utilizin
evening, off-campus, and/or distance education/onli
to fulfill the normal 30 load hour assignment if

there are not sufficient day-time assignments to do
so. Class loads for faculty who teach in the
Business and Industry Institute Department may be
composed of evening, off campus and/or distance
education assignments at the discretion of the vice
president of academic affairs.

Full-time faculty members shall not be required to
teach an evening, off-campus, and/or distance
education/on-line assignment without his or her
consent when a part-time or adjunct faculty member
teaching the same or similar class in the day time.

Part-time faculty should not be employed in day
classes where there are sufficient course demands t
justify the employment of a full-time faculty membe
except that the department chairperson, or his/her
designee shall be consulted on such appointments on
one semester basis where appropriate full-time
faculty members are not available.

Nothing in this article shall prevent full-time

faculty members who are not in the Business and
Industry Institute Department from volunteering for
assignments in the Business and Industry Institute
Department. In addition, no full-time faculty memb
may be assigned to Business and Industry Institute
courses without his/her mutual agreement.

Class preparations should normally not exceed three
preparations unless because of the size and nature
the department a larger number of preparations cann
be avoided.

These guidelines may be exceeded by a consensus amo

the individual full-time faculty member involved, t
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appropriate vice president and/or the president, an
the department chairperson.

7. "Full-time" teaching faculty members shall mean tho
instructors whose contracts are for a term which
includes both semesters of the college year, any
full-time faculty member whose contract includes on
one semester of the college year but who is on an
approved leave during the other semester of such ye
and any full-time faculty member on an approved lea
during both semesters.

b. Librarians:

(1) Should work no more than forty (40) hours

per week over five consecutive day
periods.

(2) Should work no more than eight (8)
consecutive hours in any one day.

c. Counselors:

(1) Should serve the same number of days as

teaching faculty.

(2) Summer counseling will be compensated

over and above the regular salary.

(3) Should work no more than forty (40) hours

per week.
2. Adjunct Faculty:

Individuals who may teach at least nine (9) load h
semester may be offered an adjunct faculty member ¢
at the discretion of the vice president of academic
affairs. Adjunct faculty member’s contracts shall

one semester.

Adjunct faculty members shall spend their proporti
amount of time on campus and in participation in al
college responsibilities. Adjunct faculty members
maintain five office hours per week.

Sponsorship of college activities and attendance a
functions is voluntary except that adjunct faculty

are expected to attend department and general facul
meetings. Other college responsibilities may be ass
the president or his/her designee.

B. Class Size:

1. Every effort should be made to maintain a class
conducive to proper learning. The instructor and
department chairperson shall make recommendations t
appropriate vice president concerning class size fo
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individual classes and the appropriate vice preside
make the final determination regarding class size.

2. The number of students in any laboratory section
exceed the number accommodated by fixed stations in
assigned room. If the number of students in a labo
section exceeds the number accommodated by fixed st
in the assigned room, temporary stations will be ma
available to the extent physically possible for stu
until such time as students change schedules result
enough stations for each student.

C. Course Schedule:

Each full-time faculty member shall be given his/h
schedule for the fall term no later than July 1 and
spring term no later than December 1, except for th
faculty members in the Business and Industry Instit
Department, who will be given their teaching schedu
possible upon the course being offered. Schedules
subject to modification after these dates in the ca
classes have insufficient enroliment to be taught (
guidelines in Article V, Section B.1.).

D. Office Hours:

1. Full-time faculty members shall maintain at leas
posted office hours per week for consultations with
students. Such hours shall be in addition to his/h
scheduled classes. A normal working week is consid
be forty hours.

In those instances where a full-time faculty membe

an evening or off campus class as part of the regul

thirty load hour load assignment, such full-time fa
member may be absent from campus one-half day per w
each three credit hour course or equivalency taught
evening or off campus during that semester, and sti
considered to have met the expectation of a forty h
normal work week. This provision, however, does no
such full-time faculty member from general or depar
faculty meetings.

2. If no appointments are scheduled during a consu
period, the full-time faculty member should use the
for professional responsibilities.

3. A full-time faculty member shall not be excused
in remunerative activities during the school day ex
with consent of the president or his/her designee.

E. Student Advising:
E. Student Advising:

Professional employees who have completed the advi
certification process, as detailed in the certifica
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approved by administrative council on 07/21/2005, m
to advise students. To assist in student degree/ce
planning and transfer options, the advising certifi

will include providing the participating profession
with information and training on exceptions and sub
the curriculum guides published in the college cata
eligible to be selected to advise students, the pro
employee must be currently certified to do academic
the coordinator of advising services, but certifica
academic advising does not entitle a professional e
assigned advisees.

All professional employees who have been assigned
teaching load may choose not to advise students. N
be assigned more than 25 enrolled advisees without
consent. Advising loads will be determined by the
vice president at the end of August for the fall se
the end of January for the spring semester. With t
of department chairpersons and counselors, full-tim
members and librarians will be limited to 50 advise
professional employee agrees to an additional advis
advisees are assigned, the professional employee sh
credit of a fraction of a credit hour per semester
her load assignment, as follows:

1-25 advisees =1.0
26-30 advisees =1.2
31-35 advisees =14
36-40 advisees =1.6
41-45 advisees =1.8
46-50 advisees =2.0

Each additional 5 advisees beyond 50 advisees = .2

A professional employee who is certified to do aca
may be selected to receive an advising load for an
by the vice president of academic affairs and the v
of student services, or their designees, taking int
following criteria:

1. The number of enrolled students within the departme
seeking a degree or certification or who request ac
advising;

2. Approval by the vice president of academic affairs
the vice president of student services, or their
designees, of the professional employee to advise
students toward completion of the AA, or AS, or a
particular AAS degree or technical certificate;

3. The professional employee’s years of continuous,
uninterrupted certification to do academic advising

4. The professional employee’s average advising load p
academic year for the three previous academic years

The appropriate vice president or his/her designee
consultation with the department chair(s), may reas

to advisors to balance the advising load of advisor
Reassignment may also be based upon student request
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Sponsorship of Student Activities:

Sponsorship of all student clubs and organizations
voluntary basis.

Attendance at College Functions:

1. A professional attitude should be maintained by
professional employees toward all college sponsored
functions and activities; however, professional emp
attendance at all college sponsored functions and
activities shall be strictly voluntary.

2. Working at athletic events shall not be conside
the regular professional employee’s assignment. An
assignment shall be voluntary and shall be compensa
and above the regular salary.
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3. Professional employees attending those functions for which

academic attire is required shall have said attire,
furnished by the college at no charge.

Academic Calendar:

The academic calendar shall be developed cooperati
president or designee, the board, and the associati
appear in its final form as an appendix to this agr
time of the agreement's ratification. The academic

be applicable to full-time faculty members except for full-time

faculty members in the Business and Industry Instit
Department. One hundred seventy days will be used
the base salary for full-time faculty members in th
Industry Institute Department.

Board Provision for Assisting Instruction:

1. The board shall provide office space and equipm
professional employee, including:

a. Separate desk with lockable drawer space and fi
cabinet;

b. Adequate space for coats and other personal ar

c. Telephone service in each office area operative
all hours during which classes are in session;

d. Two or more chairs for visitors; and

e. Computer and network access in all on campus

professional employee offices.

2. The board shall provide classroom space and sup
each professional employee, including:

a. Adequate chalkboard/whiteboard space in every
classroom;
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b. Free copies, exclusively for the professional
employee’s personal use, of all texts used in each
course he/she is to teach;

C. Adequate storage space for instructional materi als
and supplies;
d. Adequate attendance books, paper, pencils, pens, and
such other material required in teaching
responsibilities; and
e. Adequate conference space for advising and confe rring
with students, as available.
3. Secretarial Assistance:
a. A secretary (35 hours per week) will be provided for
every twenty full-time faculty members.
b. Student help will be provided when possible.
With approval of the secretary’s supervisor, the
association may have the assistance of any secretar
when it does not interfere with the secretary’s job
assignments.
J. Professional Employee Parking:
1. The board shall provide adequate, lighted, off-s treet,
paved parking facilities, properly maintained for
professional employee use at no charge.
2. The board may require parking permits for each p rofessional
employee, but shall furnish same at no cost to all
professional employees.
K. Safety:
Professional employees shall not be required to work under unsafe

or hazardous conditions or to perform tasks which e
health, safety, or well-being.

L. Vacancies:

Any professional position vacancy, administrative o
employee, shall be communicated on e-mail to profes
employees. Such notice shall include a complete jo
including duties, responsibilities and a statement
qualifications. Exceptions on faculty circulation

for part-time faculty appointments so long as the p
posted on the bulletin board outside the Human Reso
prior to filling the vacancy and publication elsewh

1. A search committee shall be selected to recommen
candidates for appointment to vacancies in the foll
administrative positions: president, vice presiden
executive director, and director. The association
appoint two representatives to serve on any search
committee that is selected.

2. Whenever a vacancy shall occur in any instructio
department, the chairperson of the department or hi
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designee shall serve on the search committee for th
purpose of reviewing applications and credentials,

interviewing candidates and making recommendations

vice president of academic affairs and the presiden
no case shall anyone be appointed to fill such

has not received a favorable recommendation from a
of the search committee.

3. The vice president of academic affairs will seek
all the applications for librarians. He/she will se
interview those who, in his/her judgment are best q
for the position and present his/her final selectio
president who, upon satisfactory review, will recom
candidate to the board of trustees for employment.

4, Whenever a vacancy shall occur in the counseling
and the related professional service departments, t
president of student service, director, or coordina
charge will seek and file applications. He/she wil
for interview those who, in his/her judgment, are b
qualified for the position and present his/her fina
selection to the president who, upon satisfactory r
will recommend the candidate to the board of truste
employment.

M. Transfer:

1. Consultation with the individual professional em
involved shall precede transfer in assignment of sc
of hours or courses.

2. Under no circumstance should a professional empl
assigned to teach a subject in which he/she has no
preparation.

3. Any professional employee who assumes administra
and subsequently returns to professional employee s
shall resume all rights and privileges that he/she
have had if he/she had continued in the professiona
employee member status without interruption.

N. Academic Freedom:

1. Professional employees are entitled to full free
research and in the publication of the results, sub
the adequate performance of his/her other academic
Access to facilities and funds for research shall b
discretion of the department chairperson and approp
vice president. Research for pecuniary return shou
based upon an understanding with the president and
board of trustees of the institution.

2. Professional employees are entitled to freedom i
classroom in discussing his/her subject, but he/she
be careful not to introduce into his/her teaching
controversial matter which has no relation to his/h

subject. Limitations imposed on the professional

-11 -
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3.

4.

employee’s academic freedom should be clearly state
to the time of the appointment. Any reservations o
professional employee, religious or otherwise, shou

defined in writing prior to the time of the appoint

Professional employees are members of a learned
and officials of an educational institution. When
write or speak as private individuals, they should
from institutional censorship or discipline, but th
special position in the community imposes special
obligations. As persons of learning and educationa
officers, they should at all times be accurate, exe
appropriate restraint, show respect for the opinion
others, and make every effort to indicate that they
institutional spokespeople.

Professional employees

college policies by appropriate means, but means de
inappropriate include committing or inciting acts o
physical violence against individuals, acts which i
with academic freedom, acts of destruction of prope
other acts which interfere with the normal function
the institution.

0. Department Chairperson:

1.

The following procedure is recommended for depar
chairperson selection:

a.

b.

C.

Each full-time and adjunct-faculty member will b
provided a nomination form from the office of the
vice president of academic affairs listing each ful
time faculty from the respective department and may
include other appropriately qualified individuals
with mutual agreement of the Executive Committee of
The Association and the college president and vice
president of academic affairs. If mutual agreement
is not achieved, the college president and vice
president of academic affairs reserve the right to
include other appropriately qualified individuals.
Each full-time and adjunct faculty member may
nominate up to two individuals for department
chairperson from the nomination form.

The nominations will be opened by the vice presi

of academic affairs in the presence of the presiden
of the college and the president of the association
Selections will be made by the president of the
college and the vice president of academic affairs,
giving consideration to the majority vote of
nominations made by the department’s full-time
faculty and adjunct faculty members. The selection
will be announced by the president of the college a
the vice president of academic affairs.

Prior to selection, the willingness of each nomi

to serve as department chairperson will be confirme
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d. Full-time faculty and adjunct faculty members of more
than one department may nominate candidates in the

several departments in which courses are taught, an d
may be nominated as a candidate in each department
taught; however, one may serve as chairperson of on ly

one department.

e. Those persons who have resigned from the staff a nd
those retiring from the staff at the conclusion of
the school term in which the nomination is made,
shall not participate in the nomination process.

2. The department chairperson shall be selected for a
three-year term. At the conclusion of each three-y ear
term, the procedure for selection of the department
chairperson shall be reinstated. Chairpersons may serve

for more than one term.

3. Department chairpersons will be accorded release time of
nine(9)load hours per semester. Department chairpe rsons
who are temporarily overloaded because of unusual
circumstances, may negotiate additional release tim e. For
extended contract days worked beyond a department
chairperson’s contract (ten-month 190, contract day s) (see
Article V, Section O, subpart 5), the department
chairperson will receive compensation equivalent to one
day’s pay, subject to prior written agreement betwe en the
vice president of academic affairs or the president of the
college and the department chairperson. Department
chairpersons who are requested to work additional t ime
beyond their extended contracts to fulfill full-tim e
faculty member role responsibilities shall be compe nsated
at an additional twenty-five dollars ($25.00) per h our,

with a two hour minimum.

4, Management training will be provided annually fo r named
department chairpersons.

5. Department chairpersons shall be expected to ent erinto a
ten month contract with the board. Department chai rpersons
shall be expected to perform such additional duties as

shall be designated by the president.

P. Orientation:
The association will work with the administration in providing
orientation, e.g., Master Agreement, for all profes sional
employees.

Q. Faculty Handbook:

The full-time faculty handbook and changes in the full-time

faculty handbook shall be developed jointly by the administration
and the association. Revisions may be implemented at any time
during the duration of this agreement so long as su ch revisions

are not in conflict with the Master Agreement.
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R.

Policies Not Covered by Handbook or Master Agree ment:

Any policies and/or procedures affecting items in t his agreement
shall be resolved by mutual agreement among the boa rd, president,
or administrator designated by him/her, and the ass ociation.

Such supplemental agreements shall be reduced to wr iting and
appended to the Master Agreement. However, this ag reement shall

not be construed to cover normal routine procedures
activities of the institution.

Curriculum Committee:

1. A curriculum committee, fully representative of
instructional departments shall be appointed by the
president of the college. Members of the president
council shall not serve on the curriculum committee
the vice president of academic affairs and vice pre
of workforce development and outreach. Two profess
employees shall be appointed by the faculty associa
serve on the curriculum committee.

2. Any new programs or changes in the curriculum sh
the approval of the curriculum committee.

Meetings:
1. General Faculty Meetings:

a. The president of the college or his/her designee
shall be responsible for conducting all general
faculty meetings.

b. Minutes of the previous general faculty meeting
an agenda for the upcoming general faculty meeting
will be circulated prior to the meeting on e-mail o
by campus mail if full-time and adjunct faculty
members do not have access to e-mail.

2. Department Meetings:

a. A schedule for regular department meetings shall
determined by the chairperson of the department and
the vice president of academic affairs.

b. Other meetings may be called by the chairperson
the department or at the request of any department
full-time faculty or adjunct faculty member.

3. Faculty Association Meetings:

A copy of the association meeting minutes shall be

distributed to the board of trustees. The motions

upon shall be a part of the minutes.

4, Board of Trustee Meetings:
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u.

V.

W.

A copy of the board meeting minutes shall be distri
the association president.

buted to

Field Trips:

A field trip shall be defined as any educational a ctivity which
requires students and/or professional employees to leave the
campus. This shall not include trips between campu s locations
(such as between the main campus and the south camp us) or trips
as a result of continuing arrangements with local b usinesses
(such as work-study programs or internships). Fiel d trips
require prior approval by the appropriate vice pres ident.

1. The college, upon request, shall supply transpor tation for
all such trips. Professional employees shall not be
required to use their own vehicles for such trips.

2. The college shall provide insurance as is requir ed by law
whenever the professional employee is required to travel on
college business.

Number of Committee Assignments:

Full-time faculty members shall not serve on more t han two

committees and/or unpaid special assignments at one time unless

they desire otherwise. Department chairpersons sha Il not serve
on any committees other than those required by thei r duties as

chairperson unless they desire otherwise.
Evaluation:

Evaluation of full-time faculty and adjunct faculty
be in accordance with the following procedures:

1. Student questionnaires shall be administered in
classroom by the department chairperson, vice presi
academic affairs, or by his/her designee and approv
the faculty member being evaluated.

2. The final tabulated results of the questionnaire
returned to the faculty member within 30 days after
evaluation procedure, with any written comments to
distributed after final grades have been turned in
semester.

3. Classroom visitation shall be a part of the eval
process and shall be by the appropriate vice presid
department chairperson at the option of the faculty
being evaluated. The instructor's choice of the vi
president of academic affairs for classroom visitat
shall not result in any adverse action against the
member being evaluated.

4. The department chairperson shall schedule a conf
1st and 2nd year full-time and adjunct faculty memb
before the end of each (fall and spring) semester.
deficiencies are indicated, the faculty member bein
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evaluated and the vice president of academic affair s will
outline instructional improvement strategies.

5. 1st and 2nd year full-time faculty and adjunct f aculty
members shall be evaluated at least one time every
semester; 3rd and 4th year full-time faculty and ad junct
faculty members shall be evaluated at least one tim e every
year; and 5th year and above full-time faculty and adjunct
faculty members shall be evaluated at least once ev ery
third year.

6. If a deficiency is determined by the evaluating department
chairperson, the vice president of academic affairs will
conduct a classroom evaluation within a reasonable time.

Article VI Benefits
A. Paid Leaves of Absence:
1. Sick Leave:

a. Each new full-time faculty member, counselor, or
librarian will be credited with a twenty school day
sick leave allowance contingent on renewal of
contract for the second year. Otherwise, ten days
only will be paid sick leave. At the beginning of
the fall semester of each school year, after the
second year of service, each full-time faculty
member, counselor, or librarian shall be credited
with an additional ten day sick leave allowance.
Such allowance is to be used for absences caused by
illness or physical/mental disability of the full-
time faculty member, counselor, or librarian. The
unused portion of such allowance shall accumulate
indefinitely; however, the limit of sick leave with

pay shall be sixty (60) days per school year. Int he
case of an extended illness (more than 60 days) of a
full-time faculty member, counselor, or librarian the

president of the college, with the consent of the
president of the Hutchinson National Faculty
Association, may authorize the use by a full-time

faculty member, counselor, or librarian of more tha n
60 days paid sick leave during a school year. Int he
event that a professional employee is requested to

cover his/her colleague's classes he/she will be

compensated proportionally at substitute pay. Sick

leave days will be deducted commencing with the fir st
day of absence.

Full-time faculty members, counselor, or librarian

employed prior to this agreement shall retain sick

leave already accrued. Full-time faculty members,

counselor, or librarian on a ten month contract sha I
receive one additional day of sick leave, or a

maximum of eleven days per year. Full-time faculty

members, counselor, or librarian, on an eleven mont h
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contract shall receive two additional days of sick
leave or a maximum of twelve days per year.

A full-time faculty member, counselor, or librarian
will be credited with one day sick leave for each
three load hours taught, in addition to his/her
regular load, during a summer session. Such
allowance is to be used for absences caused by
illness or physical/mental disability of the full-
time faculty member, counselor, or librarian or

his/her immediate family. The unused portion of su ch
sick leave shall accumulate as set forth in this
Avrticle

If a full-time faculty member, counselor, or
librarian exceeds his/her sick leave allowance, a

deduction of 1/170 (if on a nine month's contract) of
his/her annual salary per day will be made for exce SS
leave.

b. Each adjunct faculty member will be granted one ()

day sick leave for each three load hours taught.

Leave will accumulate unless there is a full year's

lapse in employment. Such allowance is to be used

for absences caused by illness or physical/mental

disability of the adjunct faculty member. The unuse d
portion of such allowance shall accumulate

indefinitely; however, the limit of sick leave with

pay shall be thirty (30) days per semester, orin t he
case of extended iliness the president of the colle ge
with the consent of the president of the Hutchinson

National Faculty Association may authorize the use by
adjunct faculty member of more than thirty (30) day S
paid sick leave during a school year. In the event

that an adjunct faculty member is requested to cove r

his/her colleague's classes, he/she will be

compensated proportionally at substitute pay. Sick

leave days will be deducted commencing with the fir st
day of absence.

C. Childbirth and pregnancy related illnesses will be
treated the same as any other temporary disability.

d. If a professional employee is absent due to pers onal
illness or disability for more than five (5)
consecutive contract days, he/she shall provide
written verification from his/her health care
provider of the nature of the illness or disability ,
including any restriction as to the professional
employee’s return to work, to the Director of Human

Resources.
Bereavement:
Upon the recommendation of the professional employe e's
supervising vice president, leave may be granted by the
president for absences caused by the death of a mem ber of
the immediate family of the professional employee ( as
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defined in Article VI, Section 3) or the profession al
employee's spouse, to include the professional empl oyee's
child, parent, sister, brother, grandparent, and
mother/father/sister/brother/grandparent/aunt/

uncle/uncle-in law/niece/nephew/grandchild or the

professional employee's colleague.

3. Family lliness:
In the case of serious illness of a professional em ployee’s
immediate family, leave with pay will be granted by the
president or his/her designee. The amount of paid leave
provided for a family illness shall be deducted fro m the
professional employee’s sick leave accrued under pa ragraph

A.l.aor A.l.b., as applicable, in this article.

The "immediate family" is defined as spouse, parent or

child, or other significant individuals of the prof essional
employee or any other person who makes his/her home

permanently in the household of the professional em ployee.
In the case of extenuating circumstances of relatio nship to
the professional employee, the president of the col lege may
authorize the use by a professional employee of lea ve with

pay under this article.

4, Personal Leave:
Each professional employee shall be granted three d ays
personal leave with pay subject to the approval of the date
or dates of personal leave by the president or his/ her
designee. Personal leave time may be taken in day, half-
day, and/or hour(s) increments. Personal leave in excess
of three days may be granted by the president or hi s/her
designee on a daily basis, but shall be without pay

5. Legal Leave:
Professional employees shall be excused from work f or jury
service or if he/she appears as a subpoenaed witnes sin
court. Such professional employee shall be paid hi s/her
regular salary in addition to the fee received for acting

as a juror or witness.

6. Sabbatical Leave:
The board will grant sabbatical leave of absence fo r
full-time faculty, counselors, and librarians in ac cordance

with the following provisions:

a. Full-time faculty members, counselors, and libra rians
shall be eligible for two semesters of sabbatical
leave after five years of full-time continuous
service at Hutchinson Community College and Area
Vocational School. If the full-time faculty member ,
counselors, and librarians has previous part-time
service at Hutchinson Community College and Area
Vocational School, he/she may count a maximum of
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ninety (90) load hours part-time teaching towards t he
five years' requirements. Thirty load hours of

part-time teaching would be equivalent to one year of
full-time service. The number of sabbatical leaves
shall be limited to five (5) members of the full-ti me

faculty, counselors, and librarians each year.

Sabbatical leaves not used during any one year shal I
not accumulate the next year. Potential value to t he
institution and seniority in service shall be

considered in the granting of such leaves.

b. A sabbatical leave may be granted if recommended by
the sabbatical committee for a full-time faculty
member, counselors, and librarians to pursue an
approved degree program or other appropriate study,
to do research and publication, to pursue appropria te
post-doctoral work, to travel in areas related to t he
full-time faculty member’s, counselor’s, or
librarian’s professional duties or to participate i n
approved work experience providing the other facult
in the department will carry his/her class load or
fully qualified substitute can be found. It shall
the responsibility of the appropriate vice presiden
to find sabbatical replacements.

oo

C. A sabbatical leave shall not exceed two (2)
consecutive semesters.

d. The salary for a two-semester sabbatical leave w ill
be one-half of the full-time faculty member’s
counselor’s, or librarian’s base contract salary.
Should a full-time faculty member, counselor, or
librarian elect to take only a single semester
sabbatical leave his/her pay will be equal to one-
half of the full-time faculty member’s, counselor’s ,
or librarian’s base contract salary.

If a full-time faculty member, counselor, or

librarian on leave qualifies for educational

advancement pay pursuant to Article X.B.4. , the
semester he/she returns to employment in the

bargaining unit, the contract will be adjusted as

provided in Article X.B.4.

e. Applications for sabbatical leave for the full
academic year or for the fall semester of an academ ic
year shall be submitted by the preceding January 15 th
and applications for leave for the spring semester of
an academic year shall be submitted by the precedin g
May 1st. Applications shall be in writing and shal I
be submitted to a sabbatical screening committee
composed of seven individuals: four full-time facul ty
members, counselors, or librarians elected by the
association, the designee of the president, the vic e
president of academic affairs, and the vice preside nt
of workforce development and outreach. The committ ee
shall elect a chairperson.
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Within thirty (30) days after close of dates for

receipt of an application for sabbatical leave, the

sabbatical screening committee shall approve or

disapprove the same. If the application is approve d
by the sabbatical screening committee, the same sha I
be submitted to the president of the college for

presentation to the board of trustees. The board o f
trustees shall act upon requests for sabbatical lea ve
at its meeting held immediately following approval of

a request by the sabbatical screening committee and
shall promptly notify the full-time faculty member,

counselor, or librarian of approval or disapproval of
his/her request. The full-time faculty member,

counselor, or librarians shall have thirty (30) day S
after board approval to make a final commitment in

writing to the president, appropriate vice presiden t
and department chairperson for sabbatical leave. | f
the full-time faculty member, counselor, or librari an

fails to accept (or reject) sabbatical leave in

writing to the proper administrators within such

thirty day period, the sabbatical position shall

become open to other full-time faculty, counselor, or
librarian applications.

f. Before any leave is granted under this section, the
full-time faculty member, counselor, or librarian
shall agree in writing that in the event he/she fai Is
to return to service at the expiration of such leav e

and fulfillment of his her professional

responsibility in the Hutchinson Community College

and Area Vocational School for a period of at least

one year thereafter, he/she shall refund all sums o f
money paid him/her by the board during said

sabbatical leave.

g. Partial sabbaticals are allowed and are defined as a
condition in which a full-time faculty member,
counselor, or librarian continues to fulfill his/he r
duties for some part of his/her regular assignment
while the time released for the sabbatical is used to

pursue sabbatical activities as specified in the
Master Agreement.

A partial sabbatical shall be counted equivalent to

the portion of the load for which the full-time

faculty member, counselor, or librarian is released

If, for example, a full-time faculty member,

counselor, or librarian is granted one-half release d
load for two semesters, he/she shall be considered to
have received the equivalent of one semester's

sabbatical leave. A full-time faculty member,

counselor, or librarian on partial sabbatical shall

be eligible for full salary until he/she has used t he
equivalent of a semester's leave.
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B.

h. Full-time faculty members, counselors, and libra rians
shall be eligible for a second sabbatical leave aft er
five years of full-time continuous service followin g
the previous sabbatical leave.
i. Salaries for sabbatical replacements shall be su bject
to mutual approval of the employee and the board
except as otherwise provided in this agreement.
7. Extended Leave:
The board of trustees may authorize extended leave for any
of the above causes in those cases where conditions warrant
it.
8. Vacation Days or Holidays:
In no case shall leave be deducted for vacation day sor
holidays.
9. Retention of Benefits:
Any professional employee except adjunct faculty me mbers on
a paid leave of absence, including sabbatical, shal [ retain
all accrued and continuing benefits, except as stat ed in
Article VI, Section A. subsection 6. d., during the period
of said leave.
Unpaid Leave of Absence
1. Military Leave:
A military leave of absence shall be granted to any
professional employee in compliance with the Unifor med
Services Employment and Re-employment Rights Act, 3 8 U.S.C.
4301, et seq. and Kansas Statutes Annotated 48-517
(applicable to individuals in the Kansas National G uard,
Kansas Air National Guard, Kansas State Guard, or o ther
military force of the State of Kansas). Upon retur n from
such leave, the professional employee will be re-em ployed
in accordance with requirements of such applicable federal
and state law, including the retention of re-employ ment
rights
2. Political Activities:
Political participation by a professional employee which
requires partial or full time away from the job
responsibilities will be negotiated between the
professional employee, the president, and the board of
trustees. No board policy, however, will impair th e right
of a professional employee’s participation in polit ical
activity so long as the activity in no way interfer es with

his/her employment assignment.

3. Duration:
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Except as to unpaid leave requirements mandated by federal

or state law such as military leave or Family and M edical
Leave Act leave, unpaid leave shall not exceed one semester
or an equivalent number of contract days without ap proval

of the Board of Trustees.

4, Substitute:

A professional employee may elect to take an unpaid | eave
of absence up to a maximum of one year, with approv al of
the board of trustees, providing an acceptable subs titute

may be found.

5. Benefits:
Any professional employee on leave of absence shall ret ain
previously accrued sick leave, seniority or any oth er
benefits. No additional benefits will accrue durin g the

leave of absence.
6. Family and Medical Leave Act:
The board and the association agree to abide by the
provisions of the Family and Medical Leave Act of 1 993 (or
as amended).

Admission to Courses and Waiver of Tuition Benefit:

Professional employees, members of their immediate

families, and retired full-time faculty members wil | be
granted a waiver of student fees for entrance to an y
courses for credit offered by the college, unless s aid
course(s) is to apply toward educational advancemen t pay
described in Article X, B. 4. They may, at the dis cretion
of the appropriate administrator, audit any course offered
by the college, at no expense, except payment of sp ecial
course fees shall not be waived for credit or audit

classes. Special course fees charged by the colleg e may,
however, be waived by the vice president of academi c
affairs to improve the professional development and

learning opportunities as to professional employees who
teach, or who are requested to or will be teaching, courses
requiring specific technology and/or platform skill s and

knowledge offered by the course.

Each full-time faculty member, counselor, and libr arian,
his/her spouse, and his/her child(ren) age twenty-t hree
(23) or younger will be granted tuition waivers on a
maximum of twelve (12) credit hours per semester, i ncluding
the summer session, for classes enrolled at Hutchin son
Community College and Area Vocational School. Inn 0 case
shall any individual eligible for tuition waiver un der this
section receive a waiver of more than twelve (12) credit

hours in any one semester.

The tuition waiver is available to the child(ren) o
retirees and deceased full-time faculty member, cou nselor,
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and librarian who were employed for ten (10) years of
continuous service. The child(ren) must have been eligible
for this benefit at the time the full-time faculty member,
counselor, and librarian retired or is deceased.

D. Professional Activities:

Released time shall be available for each professional employee

to attend local, state, and national professional m eetings and

activities. Requests for approval of released time for such

meetings and other professional activities shall be submitted as
early as possible to the president or his/her desig nee. Any
denial shall have a rationale attached to it.

E. Retirement Program:

1. A full-time faculty member, counselor, or librar ian may
retire from employment with the college at the end of the
spring or fall semester. The spring semester shall be
considered to begin January 1 and end June 30, and the fall
semester shall be considered to begin July 1 and en d
December 31. A full-time faculty member, counselor , or
librarian who elects to retire shall notify the pre sident
of the college in writing of his or her election to retire
and not to renew his or her contract on or before M ay 10
for retirement effective at the end of the spring s emester
or on or before October 1 for retirement effective at the
end of the fall semester. A full-time faculty memb er,
counselor, or librarian who requests retirement com mencing
at the end of the fall semester shall be released f rom his
her contract effective December 31.

2. A retired full-time faculty member, counselor, o r librarian
who subsequently was reemployed by the college as a n
adjunct faculty member as of the spring semester 20 06 and
remained so employed during the 2006-2007 academic year,
may be employed on an adjunct basis at the adjunct faculty
rate prescribed in this agreement.

3. A full-time faculty member, counselor, or librar ian, who
satisfies the normal retirement date requirement as defined
in the Kansas Public Employee Retirement System Act and
formally retires from the college, shall receive
compensation for unused accumulated sick leave at $ 35.00
per day of unused sick leave up to a maximum of six ty (60)
days.

F. Early Retirement Program:

1. Full-time faculty members, counselors, and libra rians may
retire from employment with the college at the end of the
spring or the fall semester in which he or she meet s the
eligibility requirements for early retirement descr ibed in
F.2. below. Early retirement is strictly voluntary , and no
full-time faculty member shall be required to take early

retirement.
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For the purpose of early retirement, the spring sem
shall be considered to begin January 1 and end June
the fall semester shall be considered to begin July
end December 31.

A full-time faculty member, counselor, or librarian
requests early retirement commencing at the end of
semester shall be released from his or her contract
effective December 31.

2. Full-time faculty members, counselors, and libra
meet the following eligibility requirements for ear
retirement:

a.

b.

A full-time faculty member, counselor, or librar

must satisfy the normal retirement date requirement
as defined in the Kansas Public Employee Retirement
System Act at K.S.A. 74-4937 (1) being age 62 with

the completion of ten years of credited service or
having the total of the number of years of credited

service and number of years of attained age equal t

or more than 85 during the semester immediately
before retirement is to commence;

A full-time faculty member, counselor, or librar
must have a minimum of 15 years of full-time and
continuous service with the college as of the
semester immediately before retirement is to
commence; and

A full-time
desiring to take early retirement from the college
must submit his or her request in writing on or
before May 10 for early retirement effective at the

end of the spring semester or on or before October

for early retirement effective at the end of the fa
semester.

3. Full-time faculty members, counselors, or librar
submit a written request for early retirement conta
the following information:

a.

A letter stating the full-time faculty member’s,
counselor’s, or librarian’s desire to take early
retirement;

The anticipated date of early retirement which m
be at the end of the semester in which the full-tim
faculty member is eligible for early retirement as
described in F.2. above;

The full-time faculty member’s, counselor’s, or
librarian’s date of birth, mailing address, telepho
number, and social security number;

The number of years of full-time and continuous
employment by the college; and
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e. The full-time faculty member’s, counselor’s, or
librarian’s current primary annual salary.
4, The college shall provide the following early re

benefits for eligible full-time faculty members,
counselors, and librarians:

a.

b.

The college shall pay an annual amount equal to

of the full-time faculty member’s, counselor’s, or
librarian’s primary contract for the year prior to
retirement. The retirement benefit for the first

year will be paid in monthly installments during th
first year or in a lump sum payment at the beginnin
of that fiscal year. If the full-time faculty

member, counselor, or librarian becomes eligible fo
full social security benefits during that first yea

the monthly installment payments will cease at the
end of the month in which said eligibility begins o
the lump sum payment will be prorated to the end of
the month in which said eligibility begins. After

the first year following early retirement from the
college and if the full-time faculty member,
counselor, or librarian does not become eligible fo
full social security benefits during the first year

early retirement benefits shall be paid in monthly
installments until the full-time faculty member,
counselor, or librarian is eligible for full social
security benefits or for thirty-eight (38) months,
whichever first occurs. The full-time faculty
member’s, counselor’s, or librarian’s primary
contract shall mean for a full-time faculty member,
counselor, or librarian who requests early retireme
commencing at the end of the fall semester 2013 tha
portion of the full-time faculty member’s,
counselor’s, or librarian’s salary for the year pri

to retirement as described in Article X, B. 1., 2.,

and 3. (as applicable) in the parties’ 2012-2013
Master Agreement and for a full-time faculty member
who requests early retirement commencing at the end
of the 2013-2014 academic year, the full-time facul
member’s salary for the 2013-2014 school year as
described in Article X, B. 1., 2., and 3. (as
applicable) set forth herein.

The retired full-time faculty member, counselor,

librarian and his or her spouse, by giving written
application to the secretary of the board within
thirty (30) days following retirement, may
participate at their expense in the college's healt
insurance program, if permitted by the college’s
health insurance carrier, until 1) the retired full
time faculty member and/or his or her spouse is
eligible for full social security benefits, 2) the
retired full-time faculty member, counselor, or
librarian and/or his or her spouse fails to make
required premium payments on a timely basis, or 3)
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A.

B.

Faculty:

A grievance is an allegation or complaint by

the retired full-time faculty member and/or his or

her spouse becomes covered or becomes eligible to b
covered by a plan of another employer. Premiums for
health insurance shall be paid by the retired full-

time faculty member, counselor, or librarian and hi

or her spouse as determined by the health insurance

carrier.

The early retirement program and this paragraph F o
Article VI shall automatically terminate and expire

30, 2014 except as to those eligible full-time facu
members, counselors, or librarians who have request
retirement prior to June 30, 2014.

Article VIl Grievance Procedure

employee(s), hereinafter referred to as a "grievant

an event which affects a condition of employment, d
discharge, and/or alleged violation, misrepresentat
provision of this agreement or any existing rule, o
regulation of the board of trustees. In the event
professional employee(s) becomes aware he/she has a
grievance, he/she or they shall:

Procedure

Step 1. The grievant shall request an informal conf

the immediate supervisor, if applicable. The confe
shall take place within five (5) days of the reques
The immediate supervisor shall indicate his/her
disposition of the grievance in writing within five
days of the informal conference.

Step 2. If the grievant is not satisfied with the

the grievance, the grievant shall present a written
grievance to the appropriate administrator within 5
after receiving the disposition of the grievance wi
the immediate supervisor. In the event of an ongoi
violation of the Master Agreement, a grievance may
filed within 10 days after the occurrence of the la
event which gives rise to the violation of the Mast
Agreement. The appropriate administrator shall ind
his/her disposition of the grievance in writing wit

10 days of receipt of written grievance.

Step 3. If, as a result of the response to the wri

by the appropriate administrator, a valid grievance
determined by the grievant still exists, the grieva
may continue the formal grievance procedure. Two c
of the grievance shall be filed by the grievant wit
president of the college or a representative design

by him/her within ten (10) days after receiving the
response from the appropriate administrator in step
A copy of the grievance shall be forwarded to the
chairman of the board of trustees.
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Within five (5) days from the date of filing, the
president or his/her designee shall meet with the
grievant and the president of the association in an
effort to resolve the grievance. The president or

his/her designee shall indicate his/her disposition of
the grievance in writing within five (5) days of sa id
meeting.

Step 4. If the grievant is not satisfied with the disposition of
the grievance by the president or his/her designee, the
grievant may, within five (5) days of receipt of th e
president’s disposition, notify the president of th e
grievant’s desire for mediation. Within five (5) d ays,
the parties shall contact the Wichita, Kansas offic e of
the Federal Mediation & Conciliation Service reques ting
a mediator subject to the Mediation Agreement attac hed

hereto as appendix f.

Step 5. In the event the parties do not reach agre ement
concerning the grievance through mediation, the gri evant
may within five (5) days of the conclusion of media tion
transmit the grievance to the board of trustees by
filing a written copy thereof with the chairperson of
the board. The board shall, within ten (10) days
thereafter, of the date of filing the grievance, ei ther
allow the grievance or hold a hearing on the grieva nce.
No later than ten (10) days thereafter, the board o f
trustees shall provide in writing to the associatio n and

to the grievant its decision on the grievance. The
board’s decision shall constitute completion of the
grievance procedure. If no such decision is provid ed
within ten (10) days, the grievance will be allowed

C. Miscellaneous

1. No reprisals of any kind shall be taken against any
professional employee for participating in any grie vance.

2. All references to number of days in this procedu re shall be
determined to mean working school days for professi onal
employees.

3. The number of days indicated at each level shoul d be
considered as maximum and every effort should be ma de to
expedite the process. However, the time limits may be
extended by mutual consent of the grievant and the
president of the college or a representative design ated by
him/her. Failure by the college to reply to the gr ievance
within the time limits specified in step 1 and/or s tep 2
automatically grants to the grievant the right to p rocess
the grievance to the next step. If the grievant fa ils to
appeal from one step to the next step within the ti me
limits specified, the grievance shall be considered settled

on the basis of the last college response, and the
grievance shall not be subject to further appeal.
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4, All documents, communications and records dealin g with a
grievance shall be filed separately from the person nel
files of participants.

5. A grievance may be withdrawn at any level.

Article VIII Professional Behavior

The board recognizes that the NEA Code of Ethics of the Education
Profession is considered by the association and its membership to
define acceptable criteria of professional behavior . The association
shall deal with ethical problems in accordance with the terms of said
Code of Ethics of the Education Profession. Allege d breaches of
discipline or of the NEA Code of Ethics of the Educ ation Profession
shall be promptly reported to the offending professional employee and
to the association. The association will use its b est resources to
correct breaches of professional behavior by any pr ofessional employee
and, in appropriate cases, may institute proceeding s against the
professional employee with the administration and b oard for reprimand,
probation, or discharge.

Article 1X Contracts, Dismissal, Probation and Susp ension
A. Contracts:

1. All contracts of employment of full-time faculty members ,
counselors, and librarians shall be deemed to conti nue for
the next succeeding school year unless written noti ce of
intention to nonrenew the contract is served by the college
upon any full-time faculty member on or before the 10th day
of April, or, written notice to the college shall b e given
by the full-time faculty member on or before the 10 th day
of May that he/she does not desire continuation of said
contract. Contracts may be entered into for more t han one
year if agreed to by the association and board of t rustees.

2. Contracts of employment of adjunct faculty membe rs shall be
for one semester only and unless the adjunct facult y member
satisfies the requirements of K.S.A. 72-5445, the a djunct
faculty’s employment with the college shall terminate at
the end of the semester without further notice.

3. Contracts may be terminated or changed at any ti me by
mutual consent of both the professional employee an d the
college.

4, Contracts of full-time faculty members, counselo rs, and
librarians who have completed not less than three
consecutive years of employment at the college and have
been offered a fourth contract by the board of trus tees or
have satisfied the employment requirements of K.S.A . 72-
5445(B), have statutory due process rights and may be
nonrenewed only in accordance with the Kansas Due P rocess
Statute and in accordance with section C. of this A rticle
IX. Contracts with full-time faculty members, coun selors,
and librarians who have not completed three consecu tive
years of employment at the college or have not sati sfied
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the employment requirements of K.S.A. 72-5445(B) ma y be
nonrenewed without cause, except where the full-tim e
faculty member alleges that nonrenewal is the resul t of his
or her having exercised a constitutional right.

5. Contracts may be terminated prior to the expirat ion of the
term thereof only in accordance with section B. of this
Article 1X.

6. Nothing herein contained, shall prevent the fili ng of a
grievance in accordance with Article VIl in the eve nt of
nonrenewal of a full-time faculty member, counselor , or
librarian’s contract, dismissal, suspension, or pro bation

as provided in section D. or E. of this Article IX.

7. Copies of the annual contracts of employment app ear in the
appendix.
B. Dismissal:

A contract of employment may be terminated and a pr ofessional
employee dismissed prior to the expiration of the t erm of his or
her contract for "just cause." The exercise of a co nstitutional
right shall under no circumstances constitute an el ement of "just
cause." "Just cause" must be established and is de termined on
the basis of factors that relate to the performance of assigned

duties and/or the effective operation of the system

A professional employee may be terminated prior to the expiration
of the term of his/her contract only in accordance with the
following procedure:

1. Termination of the contract of a professional em ployee
prior to expiration of the term of his/her contract shall
be initiated by the president of the college as cha irperson
of the Professional Practices Committee, with board
approval. The board's decision will be communicate d to the

professional employee in writing. The Professional
Practices Committee shall consist of:

» the president of the college,

» the appropriate vice president,

» the president of the local faculty association,

e the department chairperson or immediate supervisor,
and

» a professional employee chosen by the affected
professional employee.

2. The Professional Practices Committee shall promp tly
consider whether there is "just cause" for terminat ion of a
professional employee’s contract. Within seven (7) days
after the president initiates termination proceedin gs, the
committee shall report its recommendations and find ings
with respect thereto to the chairperson of the boar d of
trustees.
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The board of trustees shall consider the recommenda
and findings of the Professional Practices Committe
deciding whether there is “just cause” to consider
recommendation to terminate a professional employee
contract.

3. In the event that the board of trustees determin
there is "just cause" to consider the recommendatio
terminate a professional employee’s contract, the b
shall give written notice to the individual profess
employee of the board’s intention to consider the
recommendation to terminate his or her contract in
accordance with the provisions of K.S.A. 72-5436, e
as amended, which provide for due process procedure
contract termination.

Nonrenewal:

A contract of employment of a full-time faculty mem
counselor, or librarian who has completed not less
consecutive years of employment at the college and
offered a fourth contract by the board of trustees
satisfied the employment requirements of K.S.A. 72-
statutory due process rights and may be nonrenewed
of trustees for "just cause." The exercise of a co
right shall under no circumstances constitute an el
cause." "Just cause" must be established and is de
the basis of factors that relate to the performance
duties and/or the effective operation of the system

Upon determining "just cause" for nonrenewal of a ¢
full-time faculty member, counselor, or librarian,

of the college shall give written notice to the ful
member, counselor, or librarian of the intention to
his/her contract. Such notice shall include: (1) a
the reason(s) for the proposed nonrenewal, and (2)
that the individual full-time faculty member, couns
librarian may have the matter heard by a hearing of
written notice filed with the secretary of the boar
within fifteen (15) days from the date of such noti
nonrenewal that he or she desires to be heard. If
requested by the faculty member, such hearing shall
accordance with the provisions of K.S.A. 72-5436, e

Suspension:

1. A full-time professional employee may be suspend
regular duties by the president of the college from
time as a statement of cause is delivered to the
professional employee.

2. In the event that a professional employee is sus
professional employee shall not continue to perform
regular duties in the classroom but may be required
perform other academic duties as the president dire
The professional employee shall be entitled to rece
his/her regular pay and all other benefits under hi
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contract of employment until such time as the board
trustees shall determine whether the professional e
shall be dismissed in accordance with the procedure
outlined herein. If the board of trustees shall de
that the professional employee shall be dismissed,
after such determination, the professional employee
not be entitled to any pay except the total fractio
his/her contracted salary and other benefits fulfil
days taught basis.

E. Probation:

1. A full-time faculty member, counselor, or librar
placed on probation by the president of the college
of the causes set forth in section B. of this Artic
A full-time faculty member, counselor, or librarian
be notified in writing that he/she is being placed
probation. This notification shall state the cause
this action and the conditions of probation.

2. The term of probation, not to exceed one (1) yea
determined by the president of the college except t
during the period of the probation, the full-time f
member, counselor, or librarian shall continue to p
his/her regular duties but that said full-time facu
member, counselor, or librarian shall not be entitl
receive any additional benefits or salary increase
time of probation until the full-time faculty membe
counselor, or librarian is released from said proba
period. In the event that said probation occurs su
to the signing or approval of a new contract, then
contract shall be modified to conform to the terms
probation and for its period thereof.

F. Reduction of Full-time Faculty Members:

1. All tenure rights shall be institutional only as
to reduction of full-time faculty. All tenure righ
be departmental only as it relates to reduction of
full-time faculty covered by this agreement.

2. In the event that the board determines that it i
to reduce the number of full-time faculty members i
department of the college, the following procedures
be followed:

a. The board shall first designate the job position
be discontinued or the courses to be discontinued o
reduced in number in a department.

b. The contract of the non-instructional full-time
faculty member assigned to a job position which is
discontinued or reduced may be nonrenewed except
where he/she is qualified to teach in an area where
non-tenured or full-time faculty with less merit
units are teaching or where an opening exists.
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3.

4,

If the full-time faculty member assigned to cour

which are discontinued or reduced is qualified to
teach other courses, such full-time faculty member
shall be offered an assignment to teach those
courses. If two or more full-time faculty members
are qualified to teach the same courses, the full-
time faculty member with the most merit units will
offered an assignment to teach the same and the
contract of the full-time faculty member with the
least number of merit units may be nonrenewed. If
the full-time faculty member assigned to courses
which are discontinued or reduced is not qualified
teach other courses, the contract of such full-time
faculty member may be nonrenewed.

As used in this subsection,

Ses

1. ‘Qualified to teach’ in the transfer area means

having completed 18 hours of graduate course

work in the discipline of the subject to be
taught; and
2. ‘Qualified to teach’ in the vocational

technical area means having completed 18 hours

of graduate course work in the discipline of
the subject to be taught, and/or experience
within the last three (3) years in the field or
subject matter to be taught, and/or having

taught courses in the program within the last

three (3) years.

A "merit" unit shall mean any 15-credit hour uni

consisting of any combination of approved college
credit above the master's degree or equivalent work
experience as defined in Article X, B. 4. Any 3-yea
teaching experience at the college shall also
constitute one merit unit. Teaching experience at
the college prior to full time employment shall be
prorated at the rate of one merit unit for every 90
load hours taught or the equivalent of three years
teaching experience. Any year that a full-time
faculty member has been on probation or has been
notified in writing that a deficiency in that full-

time faculty member's teaching experience existed
will not be counted toward merit units.

Nothing herein contained shall prohibit a full-t
member whose contract has been nonrenewed pursuant
paragraph 1 above from applying for a vacant teachi

assignment for which that full-time faculty member
qualified following nonrenewal.

Nothing herein contained shall prohibit the boar
offering a full-time faculty member a teaching assi
in another department of the college as an alternat
nonrenewal of that full-time faculty member's contr
the event that a full-time faculty member accepts a
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assignment in another department of the college and in the

further event that courses taught by that full-time faculty
member are again offered in the department from whi ch he or
she transferred, within three years of such transfe r, that
full-time faculty member shall be given preference during
such three year period in consideration of applican ts for

those courses.

5. It is understood that factors which may require reduction
of instructional staff include: change in the size or
nature of the student population, unavoidable budge tary
limitations or similar factors affecting the overal I
operation of the college. The board and the facult y
association shall use their best efforts to maintai n
enrollment, operate within a reasonable budget and conduct
the college in a professional manner in an effort t o avoid

reduction of instructional staff.

Article X Professional Compensation

A. Hiring Schedule for New Full-Time Faculty, Couns elors, and

Librarians:

1. For the school year 2013-2014 all new full-time faculty
members, counselors, and librarians shall enter the 2013-
2014 school year on the 2013-2014 hiring schedule i n
appendix c. For the school year 2014-2015 all new full-
time faculty members, counselors, and librarians sh all
enter the 2014-2015 school year on the 2014-2015 hi ring
schedule also in appendix c.. on the appropriate co lumn as
determined by the appropriate vice president and th e
president. The amount of experience granted shall not
exceed, but may be less than, that determined by th e

following ratio:

e College teaching experience - one year equals one | evel
e Other teaching experience - three years equals two

levels
e Approved work experience in those areas requiring w ork

experience - one year equals one level.

2. Each new full-time faculty member, counselor, or librarian
shall have an evaluation made by the president, app ropriate
vice president, and appropriate department chairper son, of
his/her work experience. Some work experience may be
allowed to count as teaching experience for determi ning the
salary level. A year of acceptable work experience may be

considered equal to a year of teaching experience.

3. The board may place a new full-time faculty memb er,
counselor, or librarian on any level on the hiring schedule
that it deems appropriate, taking into account the full-
time faculty member’s, counselor’s , or librarian’s
experience and educational background and the avail ability
of persons to fill the position (professional emplo yment
market conditions) if the board determines that suc h

placement is in the best interests of the college.
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Before advanced placement shall be granted to a new full-
time faculty member, counselor, or librarian under this
paragraph, the president of the college shall:

(@) Review such placement with the appropriate depa rtment
chairperson; and

(b)  Notify the president of the association of his/ her
intention to recommend such placement to the board.
The hiring schedule is understood to be independent of salary
increases for existing professional employees and i s not a salary
schedule for existing full-time faculty members, co unselors, and
librarians.
B. School Year 2013-2014 Salary Increase for Existi ng Full-time
Faculty Members, Counselors, and Librarians.
1. For the school year 2013-2014, each existing pro fessional
employee will receive a 2.50 percent increase in hi s/her

2012-2013 base contract salary.

2. Extra duties assigned above the normal teaching load will
be compensated on a separate basis.

3. Full-time faculty members, counselors, and libra rians will
not be required to sell or take tickets; therefore, no
faculty passes will be issued. Full-time faculty m embers,
counselors, and librarians who wish to work at athl etic
events will notify the athletic director and direct or of
ticket sales. Compensation for this service will b e
determined by the athletic director, the director o f ticket

sales, and the president.

4, A change in educational qualifications as descri bed in this
paragraph will increase the base salary of the full -time
faculty member, counselor, or librarian. Education al
advancement pay may result from successful completi on of
specifically approved professional development acti vities
(academic course work and/or work experience). Wor k
experience and/or course work used by the full-time faculty
member, counselor, or librarian for educational adv ancement
pay purposes must be approved in writing by the pre sident
of the college prior to the full-time faculty membe r,
counselor, or librarians enroliment in such course( s)
and/or prior to the beginning of the work experienc e.
Forty (40) hours of work experience will be equival ent to
one semester hour of credit. In no case will the w ork
experience equate to more than eight (8) hours of ¢ redit
for a summer or more than twelve (12) hours of cred it for a
semester. The cumulative maximum credit for work
experience will be thirty (30) equated credit hours . Any
college credit hours earned through work experience courses
will be counted as part of the cumulative maximum. The
incremental pay increases for educational and/or wo rk
experience advancement will be at B+45 or M+15, B+60 or
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M+30, M+45, M+60, M+75 or EdD/PhD, EdD/PhD+15, and

EdD/PhD+30.

Educational advancement pay results from successful

completion of specifically approved completed cours e work
and/or work experience as described above. A full- time
faculty member, counselor, or librarian shall recei ve a
$2,200.00 increase in the full-time faculty member’ S,
counselor’s, or librarian’s base salary as educatio nal
advancement pay for each fifteen (15) additional cr edit
hours of approved completed course work and/or work

experience. If the fifteen (15) additional credit hours
are completed in the spring or summer term, the inc rease in
pay will take effect the beginning of the next cont ract
year. If the fifteen (15) additional credit hours are
completed in the fall term, the salary adjustment w ill be
based on one-half of the educational advancement pa y to
take effect January 15 of the next spring term. Th e full-
time faculty member, counselor, or librarian reques ting
advancement pay shall provide to the office of the

president of the college an official/certified copy of the
transcript as proof of academic course work complet ed along
with his/her request for educational advancement pa y.

5. The board may further increase the base salary o f existing
full-time faculty members, counselors, and/or libra rians in
case of tight labor market conditions. A committee
(consisting of two representatives appointed by the board,
two representatives appointed by the association, a nd a
chairperson appointed by the board) shall review th e areas
in which retention of qualified full-time faculty m ember,

counselor, or librarian is a problem.

The committee shall function as an advisory body th at
assists the board in isolating the areas where it m ay be
necessary to accelerate advancement. When a matter is
brought to the committee by the board, the committe e shall
function forthwith and shall report its findings to the
board and to the association. The final decision, which
rests ultimately with the board, shall be reported back to

the committee forthwith.

C. Flexible Benefit Plan

1. The board will contribute $532.00 per month for use
by full-time faculty members, counselors, and libra rians in
the Hutchinson Community College and Area Vocationa | School
Flexible Benefit Plan. Each full-time faculty memb er,
counselor, and librarian must purchase at least a b asic
health insurance policy through the Hutchinson Comm unity
College and Area Vocational School group. Inthe e vent of
a change in the cost of the basic health policy dur ing the
term of this contract, the parties will meet and co nfer
prior to the effective date of such change regardin g the
boards contribution to the Hutchinson Community Col lege and
Area Vocational School Flexible Benefit Plan, and t his

-35-



contract shall be amended to reflect any changes in the
board’s contribution to such Plan.

2. The board shall provide each full-time faculty m ember,
counselor, and librarian with a handbook of benefit S
available under the Flexible Benefit Plan within te n (10)
days of the beginning of the school year or date of
employment. The board shall also provide necessary
detailed information about each benefit option and, when
necessary, application forms.

3. Full-time faculty members, counselors, and libra rians who
fail to make appropriate application for benefits u nder the
Hutchinson Community College and Area Vocational Sc hool
Flexible Benefit Plan within mandatory time and/or date
guidelines-usually within thirty (30) days from dat e of
employment or within specified dates of open enroll ment
periods-shall forfeit any opportunity to make appli cation
for benefits or other changes in their individual F lexible
Benefit Plan except as provided within the plan its elf and
within applicable laws and regulations.

4. Except in situations outside of the control of H utchinson
Community College and Area Vocational School, such as
changes made in law or in benefit vendor policies, changes
in benefit options which materially affect particip ating
eligible full-time faculty members, counselors, and
librarians will be introduced only after instructiv e
information is shared with affected full-time facul ty
members, counselors, librarians, and department
chairpersons and options, if any, are explained.

5. In the event of a premium refund from a particip ating
health insurance company, such refund shall be retu rned to
participating full-time faculty members, counselors , and
librarians in direct proportion to the share of the cost
assumed by such participating full-time faculty mem bers,
counselors, and/or librarians. For the purpose of
determining refunds due to participating full-time faculty
members, counselors, and/or librarians the amount
contributed by the board shall be considered as hav ing been
contributed by the individuals.

D. Salary Payment:

1. The salary of each professional employee shall be paid on
the twentieth day of the month.

2. Deductions may be authorized by the individual p rofessional
employee and shall be executed by the college finance
office for local, state, and national association d ues and

such other purposes as mutually agreed upon by the
association and the board.

E. Adjunct Faculty Salaries:
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F.

G.

Adjunct faculty members shall be compensated ata r
$515.00 per load hour taught, plus an amount equal
$10.00 per load hour for each year of adjunct teach
experience at the college, not to exceed $580.00 pe

hour taught, EXCEPT that adjunct faculty members em

prior to January 1, 1994 shall during the 2013-2014
year be paid a salary equal to the number of load h
taught times a salary equal to the adjunct faculty
2012-2013 load hour equivalent pay increased by 2.5
percent of the adjunct faculty member’s 2012-2013 |
equivalent pay.

Summer Salaries:

1.

2.

3.

4,

Except as provided in paragraph 2. below, a full

faculty member who teaches during the summer sessio

excess of full-time load shall be paid as provided
Article X, G.

If less than nine students enroll in a class, th
will be canceled as being taught by a full-time or
faculty unless the full-time or adjunct faculty mem
summer school administrator mutually agree that the
shall be taught and that the salary shall be $60.00
load hour times the number of students enrolled in
class, up to the amount provided in Article X, G. 1
Nothing in this Agreement shall prohibit the colleg
hiring part-time faculty to teach summer school cla

A professional employee shall be under no obliga
teach during the summer session.

In the event that a summer class does not fill t
agreed upon level as set forth in subsection F. 2.
the full-time or adjunct faculty member will be com
at the rate of one-sixteenth (1/16) of the summer s
rate for each week or the equivalent of each week t
full-time or adjunct faculty member meets the class
salary will be based on the number of students regi
at that time.

Overload Salaries:

1.

Full-time faculty members, counselors, and libra
consent to teach an overload shall be compensated a
rate of $515.00 per load hour taught, plus, using 1
as a base year, an amount equal to $10.00 per load
each year of full teaching experience at the colleg
to exceed $580.00 per load hour.

At the full-time faculty member’s, counselor’s, or
librarian’s option, compensation for fall semester
shall be paid as follows:

a. during that time for which the services are bein
rendered, or
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b. at the earliest pay period after it has been
determined that the full-time faculty member,
counselor, or librarian will meet the contractual
requirement. Payment will be in a lump sum or
prorated over the spring semester, at the full-time
faculty member, counselor, or librarian option.

Should the full-time faculty member, counselor, or

librarian choose the first option (X, G. 1. a.) and then be
deficient, salary reduction or repayment will be ba sed upon
the overload compensation.

2. In the event an evening class does not fill, the full-time-
faculty member, counselor, or librarian will be com pensated
at the rate of one-sixteenth of the salary for each week
the class meets.

3. Overload assignments should not increase a full- time
faculty member's load to more than 21 load hours p er
semester (fall and spring). An overload assignmen t that
would result in a load for a full-time faculty memb er of
more than 21 load hours in a semester will not be assigned
unless the vice president of academic affairs has g iven
approval.

Independent study, summer, interterm assignments, advising,
and directed study classes are not part of a normal full-
time faculty member's teaching load and will not be
included in calculating the 21 load hours per semes ter
described in the paragraph immediately above.
H. Substitute Pay:
All substitute pay shall be $25.00 per hour.
l. Online Instruction
1. Professional employees who teach distance education classes
may, with the concurrence of department chair and a ppropriate
vice president replace a campus hour(s) for consult ations with
students with virtual office hours and/or otherwise be
available using electronic means; however it is und erstood
that the professional employee will not be required to hold
virtual office hours.

2. First time development:

Only with prior approval of the ITDE director and t he vice
president of academic affairs, in consultation with the
department chairperson, will a course be developed.

Professional employees shall be compensated at a ra te of $700
per credit hour for the first time development for college use
and college ownership of an online course (meaning a course
developed for the college that has not been previou sly
developed for and/or taught at the college for onli ne
delivery). Professional employees after completion of the
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described first time development, will have the fir
opportunity to teach the newly developed online cou
regardless of class size. The Online Course Task F
Recommendations for Developing Online Courses are t
followed by the professional employee in the online
development and instruction. For the purpose of thi
hybrid instruction is considered an instructional m

not a course format. Hybrid delivery may be schedu
on a previously developed online course. Delivery
courses, based on previously developed online cours
not entitle the professional employee to additional
compensation beyond pay for instruction of the cour
Compensation, under this section, for the developme
hybrid course will only be considered if there is n
corresponding online course. In the event no onlin
exists, the employee may be compensated under this
develop an online course that may also be used for
instruction.

3. Revisions or redevelopment:

Online courses that are outdated or otherwise behin
technology of face-to-face courses or below the onl
standards, as determined by the ITDE director and v
academic affairs, will be revised or redeveloped,
continues to be offered online.

completion of the described revision or redevelopme
first opportunity to teach the newly adjusted onlin
Online Course Task Force Recommendations for Develo
are to be followed by the professional employee in
development and instruction.

The ITDE director and vice president of academic af
consultation with the department chairperson, shall
following to determine compensation and that determ
be the final determination:

a. Minor Revisions

Minor Revisions are understood to require less than

the whole course to be changed or modified. Profess
employees shall be compensated at the rate of $200
credit hour for revisions that may include, but are
limited to, operating systems and web-based e-learn
management systems for college use and college owne

an online course.

b. Redevelopment

Redevelopment is understood to require more than 50
whole course to be changed or modified. Profession
employees shall be compensated at the rate of $500
credit hour for redevelopment that may include, but

limited to, operating systems and web-based e-learn
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management systems for college use and college owne
an online course.

4. Full-time faculty may be assigned to teach dista
courses as part of their regular course load on a v
basis unless position description requires distance

5. No professional employee shall be assigned to te
course that would require the professional employee
new technologies without the professional employee
provided the opportunity to be trained in the new t
by the college.

The college shall provide at the college periodi
training for the college’s various online course fo
college shall provide access to this training for p
employees involved in online course instruction. Pr
employees will be provided the opportunity to be tr
the college in the technology, special skills, and
necessary for the college’s online instruction.

6. Nothing in this Article shall preclude or limit pro
employees from utilizing distance education to fulf
the normal load upon mutual agreement between profe
employee, department chair, and the vice president
affairs.

7. The appropriate academic departments shall be notif
and what distance education classes are offered dur
term.

J. Mentoring

During the academic year when
serve as new full-time faculty mentors, the profess

rship of

nce education

oluntary
education.

ach an online

to learn
being
echnologies

c general

rmats. The
rofessional
ofessional
ained at
methods

fessional

ill all of
ssional

of academic

ied when
ing each

professional employees agree to
ional employee

who serves as a mentor to new full-time faculty mem bers shall
receive $300 per semester for each new full-time fa culty member
assigned. Mentors are recommended by department ch airs with
approval of the vice president of academic affairs.
Article XI Patents and Copyrights
The board of trustees recognizes that the college h as certain

proprietary rights to material, including publicati
material and devices, prepared by professional empl
time and with use of Hutchinson Community College a
School facilities, equipment, and/or individuals in

the college.

The board also recognizes the importance of encoura
development of professional employees and of sharin
with other educational institutions. The board is
professional publication of material by professiona

to enhance the reputation of the college, as well a
employee.
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Development of material by professional employees f
obtaining patents, distribution rights, monetary ga
shall not infringe upon the responsibilities the pr

has for the position held with the college. Theref
shall have no interest in such materials prepared b
employees on their own time and without use of coll
equipment, and/or individuals in the employment of

In the event the board has proprietary rights to ma
professional employees, the president will review m
professional employees prior to copyright or patent
publication or distribution and recommend to the bo
action, whether or not there should be a waiver of
college’s proprietary rights in favor of the profes
preparing such material. Material prepared by full
members while on sabbatical leave taken for that pu
deemed to have been prepared on college time, unles
waiver has been granted by the board.

Article XII Miscellaneous
A. Textbooks:

Textbooks will be selected by the full-time faculty
Where multiple sections and/or delivery modes occur
faculty members involved shall be consulted on the
be used, with the final approval by the department
and the vice president of academic affairs. Differ
textbooks because of delivery mode (such as telecou
online) must be approved by the department chair an
president of academic affairs. Exceptions to the t
practice must be approved by the department chairpe

B. This agreement shall supersede any rules, regula
practices of the board which shall be contrary to o
with its terms. All future professional employee ¢
be made expressly subject to the terms of this agre
provisions of this agreement shall be incorporated
considered part of the established policies of the

C. Copies of this agreement shall be printed by the
distributed to all professional employees now emplo
hereafter employed by the board.

D. If any provision of this agreement or any applic
agreement to any employee or group of employees sha
contrary to law, then such provision or application
deemed valid and subsisting except to the extent pe
law, but all other provisions or applications shall
full force and effect.

E. This agreement shall not be effective until appr
by counsel for the association, the board, the pres
his/her designees.

F. The enforcement of this agreement is the joint r
the board, the administration, and the association.
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dispute arise as to the proper interpretation or ap
any provision(s) of this agreement, the representat
board, administration, and the association shall me
in good faith to resolve differences.

Except as this agreement shall herein provide, a
conditions of employment applicable on the effectiv
agreement as established and in force on said date
to be so applicable during the term of this agreeme
otherwise provided in this agreement nothing contai
shall be interpreted or applied so as to eliminate,
otherwise detract from any professional employee be
existing prior to the effective date of this agreem

On the request of the association, the members o
administration, including the president of the coll
appropriate vice president, shall meet and confer w
representatives of the association to discuss matte
concern.

The executive committee of the association or pe
designated by the committee shall represent the ass
matters pertaining to this agreement.

Those persons who are employed primarily for the
coaching are not covered under the parameters of th

Reference to “Hutchinson Community College” in t

shall mean Hutchinson Community College and Area Vo

School.
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APPENDIX

Formal Grievance Procedure Form
Academic Calendar for 201 —=2-2013 2013-2014

201 2-2013 2013-2014 and 2014-2015 Hiring Schedules for New F
Time Faculty, Counselors, and Librarians

Extra Duty Salary
Personal Contract of Employment

Mediation Agreement
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Hutchinson National Faculty Association
a. Formal Grievance procedure form
Step 1
Informal meeting date (within five (5) school days

request)

Name

Position

Nature of Grievance:

Grievant Signature

Department Chair Signature

Date of disposition (within five (5) school days of
informal meeting)

Disposition:

-44 -
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Step 2 Formal Grievance

Date Grievance filed with appropriate administrator
five (5) school days after receiving the dispositio
immediate supervisor

Or within 10 school days after recognition of the
grievance, provided that, in the event of an ongoin
of the Master Agreement, a grievance may be filed w
days after the occurrence of the last event which g
to the violation of the Master Agreement. The appr
administrator shall indicate his/her disposition of
grievance in writing within 10 school days of recei
written grievance.

Signature of appropriate administrator

Date of disposition

Disposition:
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Step 3
Date submitted to President (10 school days after t
is received from the appropriate administrator in S

he response
tep 2)

Date received by President

Date received by Clerk of Board of Trustees

Signature of the President

Date of meeting with the President or his/her desig
grievant (five (5) school days from filing)

nee and the

Date of disposition (five (5) school days from meet

ing)

Disposition: (if no disposition is made in writing
days from the grievance meeting with the president
designee in step 3, the grievance will be allowed)

Date of grievance allowed
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within 10
or his



Step 4. Date of Mediation

board)

grievance

Step 5. (Within five (5) school days of the conclu sion of
mediation transmit the grievance to the board of tr ustees by
filing a written copy thereof with the chairperson of the
Date Grievance received by the chairperson of the b oard
Chairperson of the board signature

Date the Board allows the grievance or sets a heari ng date
with the grievant: (within (10) school days of rec eiving the
Decision on the grievance from the board: (to be r eceived by
the grievant within ten (10) days from the hearing date)

If no such decision is provided within ten (10) day s, the

grievance will be allowed.
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b. Academic Calendar 2013-2014

August 2013 - July 2014

Approved by Board of Trustees 4/12/12

August 13
SMTWTF 3§

T 2 =
4 T8 s 1o

11 Cﬁxﬁ)cﬂ: 15 16 17
1@ 19 20 201 24
25 26 37 28 W 30 31

Septernber 13
SMTWTF 5
1 @ 3 4 § & 7
& 9 10 11 12 13 14
15 16 17 13 19 20 21
22 23 24 25 26 27 28
29 20

Oitober 13
SMT WTF 3
1 2 5

sq_;__) g 91 11 12
13 15 16 17 18 19
0 21 22 23 M G 26
27 28 29 30 31

Morveraber 13
SMT WTF 3

1 2

i 4 5 a6 7T 8 9

1011 12 12 14 15 16
17 13 19 2l 23 12
24 23 20 28 29 30

Decernber 13
MTWTF 5

2 3 % 5 6 7T
@ 112D
16 17 18 19 20 21
2% G a5 26 27
31

(R
E=ars .- f o]

Tarmary 14
SMTWTF 3
7 3 4
5 s 9 wn

12 4 15 16 1T 12
19 21 22 23 M 25
26 27 23 29 30 3]

HCC reserves the right to offer special length courses outside of the regular acadernic

August

1  Anycourse beginning atter this
date iz considered a Fall
CONrse

12 Professional Learning Day

13 Errollment/FegistrationFaculty
Prep &M13 thru 2520

2] Classes Begin

September
3 Lahor Day, Collage Closed

October

3 Corocation-No Day Classes-
College Opens at 1:00 p.an.-
Everang Classes Will Ivleet

4  Fall Break, College Closed

14 Current Student Envollment
Begins

25  Cpen Enrollinent, No Day
Classes

November

27 Thanksgrving Break, Collage
Cloged 27-20

December

Q9 Final Exams 1209 then 12112

13 Dlake-Up Exarns, Final Grades
Diie by Moon

24 “Winter Break, College Closed
1224 thra 171

January

1  Anycourse beginning after this
date 15 considered a Spring
CONrse

& Professional Learning Day

7 Ermollment/PegistrationFaculty
Prep 157 thru 1710

13 Classes Begin

Ilartin Luther King Day, College

Closed

March
10 Cwrent Student Envollment
Beginz

March

18 2014 NJCAA Townarment 3512
then 3722

24 Spring Break 3524 thm 3128
28 College Cloged

April
4 Local High School Enrollrent-
b ftermoon

10 Professional Learning Day-Ha
Dray Classes

11 ©Open Enrollteent Mo Dy
Classes-Local High School
Enrollraent

26  Enrollrnent Day

May
5 Final Exars 505 thra 508

9 Commencement, 7 pin
Ivlake-Up Exarns, Final
Grades Due by Noon

26  Dlermorial Day, College Closed
30 Enrollreent Day

June

1  Any comrse beginrang after this
date is considered a Suramer
Conurze

2 lst Surarner Term Begins
26 lst Surarner Term Ends
27 Enrollnent Day

30 2nd Surner Tern Begins

July
4 Independence Holiday, College
Closed

24 2nd Surnmmer Tern Ends

25 Emrollent Day

Check DragonZone or
Course Syllabus for last
date to withdraw.

-48 -

February 14
SMTWTF 5
1
2 3 4 5 6 T 8
910 11 12 13 14 15
16 17 12 19 20 21 22
23 24 25 26 a7 a3

Nlarch 14
SMTWTF 5

1
2 4 5 6 T &
9[21%3[:1&}_)12 13 14 15
15(&) 15 20 2
3 25 2 7 25
3]

Lpril 14
SMTWTF 5

1 3 3 3
6 7 8 9 12

13 14 15 16 17 18 19
20 21 22 23 4 25 G
27 33 29 30

Ilay 14
SMTWTF 5

1 E;
4@6?8‘92)10
11 12 13 14 15 16 17

13 a0 31 a2 a4
25 %2? 28 2 3l

Tune 14
SMTWTF 5

I 4 5 6 7
g 8 10 11 12 13 14

15 16 17 la 19 20 21

22 1% 4 25 GEGD m
20 3>

Tuly 14
SMTWTF 35

1 2 3 3
& 7 & % 10 11 12
13 14 15 16 17 1% 19
an 21 22 23 GGD 26
27 28 29 30 31

calendar.




C.

Hutchinson Community College
and Area Vocational School

Hiring Schedule for New Full-Time Faculty Member
Librarians 2013-2014 and 2014-2015.

s, Counselors and

Hutchinson Community College and Area Vocational Sc hool
2013-2014 Hiring Schedule
$ 28,400
1 2 3 4 5 6
MASTERS |[MASTERS+15 [MASTERS+30 [MASTERS+45 IMASTERS+60 |[DOCTORATE
Level $ Amount |$ Amount $ Amount $ Amount $ Amount $ Amount
1 28,400 30,400 32,400 34,400 36,400 38,400
2 29,770 31,770 33,770 35,770 37,770 39,770
3 31,140 33,140 35,140 37,140 39,140 41,140
4 32,510 34,510 36,510 38,510 40,510 42,510
5 33,880 35,880 37,880 39,880 41,880 43,880
6 35,250 37,250 39,250 41,250 43,250 45,250
7 36,620 38,620 40,620 42,620 44,620 46,620
8 37,990 39,990 41,990 43,990 45,990 47,990
9 39,360 41,360 43,360 45,360 47,360 49,360
10 40,730 42,730 44,730 46,730 48,730 50,730
11 42,100 44,100 46,100 48,100 50,100 52,100
12 43,470 45,470 47,470 49,470 51,470 53,470
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Hutchinson Community College and Area Vocational Sc

2014-2015 Hiring Schedule

hool

$ 28,879
1 2 3 4 5 6
MASTERS [MASTERS+15 [MASTERS+30 [MASTERS+45 [MASTERS+60 [DOCTORATE

Level $ Amount |$ Amount $ Amount $ Amount $ Amount $ Amount

1 28,879 30,879 32,879 34,879 36,879 33,879
2 29,312 31,312 33,312 35,312 37,312 39,312
3 29,807 31,807 33,807 35,807 37,807 39,807
4 30,142 32,142 34,142 36,142 38,142 40,142
5 30,425 32,425 34,425 36,425 38,425 40,425
6 30,653 32,653 34,653 36,653 38,653 40,653
7 31,343 33,343 35,343 37,343 39,343 41,343
8 32,283 34,283 36,283 38,283 40,283 42,283
9 33,239 35,239 37,239 39,239 41,239 43,239
10 34,112 36,112 38,112 40,112 42,112 44,112
11 34,982 36,982 38,982 40,982 42,982 44,982
12 35,370 37,370 39,370 41,370 43,370 45,370
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HUTCHINSON COMMUNITY COLLEGE and Area Vocational Sc hool
d. Extra Duty Salary

1. The board of trustees shall determine the amount to be paid to
full-time faculty members for extra duty within the ranges
(computed as a percentage of base pay) set forth be low:

A. Pay range 15% - 40%
Assistant Football
Assistant Men’s Basketball
Head Women'’s Basketball

Pay range 15% - 30%
Head Baseball
Head Track-Men/Women
Head Softball
Assistant Women'’s Basketball

Pay range 10% - 25%
Head Cross Country BMen/Women
Head Volleyball
Assistant TrackCMen/Women
Assistant Baseball
Assistant Softball

Assistant Volleyball

Pay range 10% - 20%
Head Tennis-Men/Women
Head Golf

B. Those areas that are mostly administrative:
Pay range 5% - 20%
Director of Tickets
Assistant Ticket Director
Arena Supervisor
Intramurals
Cheerleader Sponsor
Dragon Doll Sponsor
Livestock Judging
Honors Program Coordinator

C. Those areas that have recruitment of students te aching
involved:
Pay range 5% - 20%
Drama Director
Band Director
Jazz Ensembles
Dragonnaires
Academic Excellence
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D. Those areas that are mostly academic but non-teachi ng such

as, Advising, Search Committees, Committees, Traini ng, and

other non-teaching responsibilities that are approv ed in

writing in advance by the supervising vice presiden tor

their designee on non-contract days shall be compen sated at

the rate of $25.00 per hour, with a minimum of two hours.
2. The Extra Duty Salary does not apply to those pe rsons whose

primary duty is coaching.
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e. Personal Contract of Employment

HUTCHINSON COMMUNITY COLLEGE AND AREA VOCATIONAL SOOL

CONTRACT OF EMPLOYMENT

This Contract of Employment made this date of --<
between the Board of Trustees of Hutchinson Communi
College/Area Vocational School and --<4> <5> <3>-

The College and the Instructor agree:

1. The Master Contract heretofore entered into betw
Hutchinson National Faculty Association and the Boa
of the Hutchinson Community College and Area Vocati
incorporated herein by reference, and the Instructo
College agree to be bound by the terms thereof.

2. The Board shall employ the Instructor in  --<15
Employment under this contract shall be for the per
--<8>-- and ending --<9>--, atotal of --<36>
work. The Instructor meets the teaching standards a
the College Board of Trustees and the laws of the S
Kansas.

3. The Hutchinson National Faculty Association and
have approved the Instructor's salary and the perce
extra duty assignments. In accordance with the Mast
and the qualifications of the Instructor, the Instr

paid a salary during the college year, as follows:

date>--
ty

een the

rd of Trustees
onal School is
r and the

>,
iod beginning
-- daysto

s required by
tate of

the College
ntage used for
er Contract
uctor shall be

(Base Salary) (Budget Acct)
(Amount)
<16> <17>
<18> <19>
Salary for extra time<24> <25> <26>
Salary for extra assignment <27> <28> <29>
<30> <31> <32>
<33> <34> <35
TOTAL SALARY <10>
Salary to be paid in --<11>-- equal installments be ginning-

-<13>.

It is understood that the Instructor's salary shall
successful completion of specifically approved pr
development activities in accordance with the Maste
adjustment endorsed here on, PROVIDED, that a trans
such work must be filed with the College on or befo
2008- 2010.

4. Execution of this Contract of Employment shall ¢
binding contract between the College and the Instru
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IN WITNESS WHEREOF, the College and the Instructor have executed
this agreement as of the day and year first above w ritten.

Instructor Chairman, Board of Trustees Cl erk,
Board of Trustees
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e. Personal Contract of Employment

HUTCHINSON COMMUNITY COLLEGE AND AREA VOCATIONAL SOOL

CONTRACT OF EMPLOYMENT

This Contract of Employment made this date of --<
between the Board of Trustees of Hutchinson Communi
College/Area Vocational School and --<4> <5> <3>-

The College and the Instructor agree:

1. The Master Contract heretofore entered into betw
Hutchinson National Faculty Association and the Boa
of the Hutchinson Community College and Area Vocati
incorporated herein by reference, and the Instructo
College agree to be bound by the terms thereof.

2. The Board shall employ the Instructor in  --<15
Employment under this contract shall be for the per
--<8>-- and ending --<9>--, atotal of --<36>
work. The Instructor meets the teaching standards a
the College Board of Trustees and the laws of the S
Kansas.

3. The Hutchinson National Faculty Association and
have approved the Instructor's salary and the perce
extra duty assignments. In accordance with the Mast
and the qualifications of the Instructor, the Instr

paid a salary during the college year, as follows:

date>--
ty

een the

rd of Trustees
onal School is
r and the

>,
iod beginning
-- daysto

s required by
tate of

the College
ntage used for
er Contract
uctor shall be

(Base Salary) (Budget Acct)
(Amount)
<16> <17>
<18> <19>
Salary for extra time<24> <25> <26>
Salary for extra assignment <27> <28> <29>
<30> <31> <32>
<33> <34> <35
TOTAL SALARY <10>
Salary to be paid in --<11>-- equal installments be ginning-

-<13>.

It is understood that the Instructor's salary shall
successful completion of specifically approved pr
development activities in accordance with the Maste
adjustment endorsed here on, PROVIDED, that a trans
such work must be filed with the College on or befo
2009 2011.

4. Execution of this Contract of Employment shall ¢
binding contract between the College and the Instru
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IN WITNESS WHEREOF, the College and the Instructor have executed
this agreement as of the day and year first above w ritten.

Instructor Chairman, Board of Trustees Cl erk,
Board of Trustees
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FEDERAL MEDIATION & CONCILIATION SERVICE
UNITED STATES GOVERNMENT

f. Mediation Agreement

The undersigned hereby request the assistance of th
attempted resolution of the dispute between them to
understand that mediation is a voluntary process th
terminated at any time. Further, the undersigned a

maintain the confidentiality of all information dis
course of the mediation:

The undersigned agree that all statements by the pa
or the mediator during the mediation process, and a
for or during these proceedings, are inadmissible a
for any purpose whatsoever, in any pending or subse
other proceeding, absent consent of all of the part
mediator.

The undersigned agree not to subpoena the mediator
employed by FMCS to testify for any reason, nor to
created for or during the mediation.

It is understood by the undersigned that evidence t
admissible or discoverable shall not be rendered in
discoverable as a result of its use in the mediatio

The undersigned shall not rely on, nor introduce as
proceedings any views, comments or suggestions made
participant with respect to a possible settlement o
admissions made by another party or participant in
mediation proceedings, or any proposals, opinions,
mediator. It is understood that FMCS policy is suc
mediator’s notes and records of the mediation conte
routinely destroyed.

FMCS and its employees will be held harmless of any
for any act or omission occurring during, or in con
mediation process.

The obligations imposed by this agreement are in ad

not supercede, any obligations imposed by applicabl
laws regarding mediation confidentiality.
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The undersigned agree to be bound by this agreement . By signing below,

they represent that they have the full authority to bind their
respective organization and/or members to this agre ement.
Name/Title Organization
Signature Date
Name/Title Organization
Signature Date
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